
RESUME TEMPLATE — FUNCTIONAL

[Your Name]
[City, State]   ·   [you@email.com]   ·   [phone]   ·   [linkedin.com/in/yourname]

SUMMARY

[X] years of experience across [field] and [field]. Strengths in [skill area], [skill area], and [skill area], with a consistent
record of [notable outcome].

AREAS OF EXPERTISE

[SKILL AREA]
• [Accomplishment demonstrating this skill area, with a measurable result.]

• [Second accomplishment demonstrating this skill area.]

[SKILL AREA]
• [Accomplishment demonstrating this skill area, with a measurable result.]

• [Second accomplishment demonstrating this skill area.]

[SKILL AREA]
• [Accomplishment demonstrating this skill area, with a measurable result.]

• [Second accomplishment demonstrating this skill area.]

[SKILL AREA]
• [Accomplishment demonstrating this skill area, with a measurable result.]

WORK HISTORY

[Job Title]   [Company Name] [20XX – Present]

[Job Title]   [Company Name] [20XX – 20XX]

[Job Title]   [Company Name] [20XX – 20XX]

[Job Title]   [Company Name] [20XX – 20XX]

EDUCATION

[Degree] in [Field], [University Name]

[Certification Name], [Certification Name]


