
RESUME TEMPLATE — TWO-COLUMN

[Your Name]
[City, State]   ·   [you@email.com]   ·   [phone]   ·   [linkedin.com/in/yourname]

SUMMARY

[X] years of experience in [field], with strengths in [skill] and [skill]. Known for
[notable quality] and a record of [notable outcome], with hands-on expertise in
[area] and [area].

PROFESSIONAL EXPERIENCE

[Your Job Title]   [Company Name] [20XX – Present]

• [One sentence describing a project or workflow you owned end to end.]

• [One sentence describing measurable impact.]

• [One sentence describing a specific deliverable and its result.]

[Your Job Title]   [Company Name] [20XX – 20XX]

• [One sentence describing a problem you identified and how you approached it.]

• [One sentence describing the result.]

[Your Job Title]   [Company Name] [20XX – 20XX]

• [One sentence describing the scope of work you owned.]

• [One sentence describing a specific deliverable and its result.]

[Your Job Title]   [Company Name] [20XX – 20XX]

• [One sentence describing your day-to-day responsibilities.]

• [One sentence describing a specific accomplishment in this role.]

SKILLS

[Skill], [Skill], [Skill], [Skill], [Skill], [Skill],
[Skill], [Skill]

TOOLS

[Tool], [Tool], [Tool], [Tool], [Tool], [Tool]

EDUCATION

[Degree] in [Field]
[University Name]
[20XX – 20XX]

CERTIFICATIONS

[Certification Name]
[Certification Name]
[Certification Name]

LANGUAGES

[Language] ([Fluency]), [Language]
([Fluency])


